Main Documents List : =& g8

0 | Overview of Auditee T.J #ii

Business license
0.1 | Ehlktg

Factory profile/Employee No.& structure/Production capability/(Brands)Marketing
0.2 | AFIMEFE RS- N G177 8/ P48/ (i b T 35 40 A1

Organization chart
0.3 | ~rHLARME-(HR N4 )

Factory floor plans
0.4 | (»a])) X/ b5 i

Supply Chain Management and Cascade Effect {it 57 5 & 3 K& 2 BB M

Job descriptions in which the implementation of BSCl is included
1.1 | BSCI $4T & MO HiR (E136 BSCI fi 5t A, EHS #7137 A, AFHM 5T A%

Documentary evidence on production capacity planning
1.2 | PPREARISCHE  (RRIRBE R HIT 5 LRI R o O

Evidence that the BSCI Code of Conduct and Terms of Implementation have been
distributed to significant business partners
1.3 | BSCI A7 27 I B Ko S it 2 sk B Ak 25 7o Ml Bk P ) T 55

Policy and records on selecting and monitoring auditee's supplier chain

1.4 | ) SRRV 1 SO ML E (A BRI L ¢

Signed BSCI Code of Conduct and relevant Terms of Implementation if farms are part of
the scope of the audit
1.5 | &I7ZEITH) BSCIAT A5 M AL St sk (DGE TR 7% 0

Evidence of business partners’ social performance (quarterly reports, audit reports,
valid certificates)
1.6 | FLAKFERIA S THERIUGE I (R, SRk, ARAETD)

Evidence of qualifications of the person in charge of implementing BSCI
1.7 | BSCI 157 NFAEHA B A& E ]

Documentary evidence of the social policy and procedures to implement BSCI
1.8 | BSCl # & (L BUR AP
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Workers Involvement and Protection T. A & 5 fi{5-4+

2.1

Documentary evidence of the workers representative election

S AR [ SRl %

2.2

Documentary evidence of regularly scheduled workers meetings
JE 51 T2 W SO SR

2.3

Records of agreements with workers representatives
AR TAGRZEAT sl %

2.4

Employment contracts including those related to security personnel, cleaning and other
services

FEE R CAFEAHGOR%, B, W6 Ta R AR A 5D

2.5

Job descriptions in which the implementation of BSCl is included
BSCI $447 & b AL A fi iR (R4 B3 TARERSE)

2.6

Working rules
J )M

2.7

Evidence of a training calendar for workers and management
SRS B R R K

2.8

Documentary evidence of training given to workers, management and human resources
(e.g. list of attendees with signatures) and training material
R, EEEMAA GRS GO (B, S5Z & %455

2.9

Documentary evidence of trainer competence
F I I RE )RS

2.10

Long-term goals for protecting workers in line with the aspirations of the BSCI Code of
Conduct
T8 BSCI 47 Jy 51 I i B EE W O TN H bR

2.11

Documentary evidence of grievances lodged/investigated (e.g. BSCI Template 8:
Grievance Mechanism filled in)
HF R R A AR

The rights of Freedom of Association and Collective Bargaining £54t B B 584K
HIAL

3.1

Documentary evidence of the workers representative election

ATARRE2EL R (F 2.1)

3.2

Collective Bargaining Agreement (if applicable)
SRR AP Cani&EAD

3.3

Minutes or documents of meetings that led to the collective bargaining agreement (if
applicable)
ARG A DML Y 2 BRI SR B A (A& D

Recruitment and dismissal procedures and records
FH IR B BR B A5 PP S %

No Discrimination A~ 341

4.1

Necessary measures to avoid or eradicate discrimination in the workplace
FELARG e (ZEIA)) 6 4o BRH BRSO I 45 e

4.2

Documentary evidence on disciplinary procedures

EKE SIS WEIeE
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Documentary evidence on disciplinary cases and the measures taken

4.3 | LA OC TR R B i
Documentary evidence of workers’ performance assessments and procedures
4.4 | RCLHEOPL TR P AG
Work contracts or agreements, including with recruitment agencies
4.5 | RT5EIE RS, AiFIRE T
Documentary evidence of grievances lodged/investigated (e.g. BSCI Template 8:
Grievance Mechanism filled in)
4.6 | HFRGMIRT/AAEILR (A 2.10)
5 | Fair Remuneration 2A-“F#M
Documentary evidence of legal deductions for goods and services
5.1 | SHEFNFGE TR
Documentation on legal minimum wages relevant for the sector
5.2 | RERM LB A
Documented collective bargaining agreement
5.3 | SRR RHAN (7] 3.2)
Pay slips for workers and documentary evidence of payments (12 months)
54 | L LEEFE (121H)
Fair remuneration quick-scan completed (BSCI Template 5: Fair Remuneration Quick
Scan)
55 | A F LB LR
Work contracts or agreements, including with recruitment agencies
5.6 | B LHANAE RPN, BFFIRET (F4.4)
Personnel data files for all workers (including seasonal workers)
5.7 | RTANHZR (BFEFTI)
Documentary evidence of additional benefits (commercial insurance if applicable)
5.8 | AAMERILR, B, AHER, AERER, MIRTES (LR, wudEHD
Documentary evidence of updated contributions to social insurance funds
5.9 | th RGN
Lists of wage ranges and calculations including for piece rate workers
510 | i R TR T H A LR
6 | Decent Working Hours {4 Ta 55 3 ]
Documented working rules
6.1 | ] ) M (2.6
Pay slips for workers and documentary evidence of payments
6.2 | M LLEICHE (JF5.4)
Documentary evidence of the legal permanent exception covering the auditee’s industry
6.3 | ATMLIRBI RIS (ZRE TR HESCAE)
Working time records(13-14 months)
6.4 | R LTAEREILR  (13-14 M)
Documented overtime procedure including agreements with workers
6.5 | L H IR AL
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Documented records and treatment policy of accidents
T AR R

Occupational Health and Safety BV {g 5 %4

Certificates and contracts: iFBFRI4F

7.1

Valid inspection and insurance for machinery and vehicles

Fdbiess (HUBANZE490) B8 TS IC IE AR AR S A%AIE

7.2

Purchase invoices of the PPE bought by the auditee
AN NTT R FH it B S A 5

7.3

Valid business license and all necessary official approvals to run operations
AR E VAR AR 55 E 0 IE (7] 0.1)

7.4

Official building certificate about safety and appropriateness for the industry
IR LIS USCE RS UE AT BT B & A% AIE

Contract with any service provider including food services, transportation, agents

75 | 5AMBEEITER (BT, 315
7.6 | BARARS Y AIE
Training: £l

7.7

Documentary evidence of workers training on occupational health and safety including
fire drill records including fire drill records
AT R CEIEERIE e300

7.8

Workers and management training calendar
ATV R B (R 2.7)

7.9

Documentary evidence of workers qualification for those dealing with dangerous
machines, electrical installation and any other activity that requires specific training due
to the level of risk

SERALAS R T EAR HE XU 75 AR ) 5 114 B8 R AR AE 52 ) BEARAIE T s I %

Records and reports:ic Mk &

Local law list of Health and Safety

7.10 | fRER VAN
Risk assessment for safe, healthy and hygienic working conditions
71| @A, AR RN A S A 0 KU VA
Action plan for safe, healthy and hygienic working conditions
7.2 | w4, ERER TR SRR e TR
Documentary evidence of updated contributions to social insurance funds
713 | RS IE s (THRED (7 5.9)
Occupational health and safety regulations applicable for the industry
714 | RALAERE RN (AR
Documentary evidence of the election process of the health and safety committee
7.15 | {@RZ AL R Rka Il
Minutes of the health and safety committee meetings
7.16 | L ER a2 UELR
Documentary evidence of consumption, withdrawal and disposal of chemicals (including
Material Safety Data Sheets — MSDS)
717 | AR, R EGE EE 5 (R4S MSDS)
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Official inspections conducted to ensure building and equipment safety, including date
of validity and corrective actions if any
7.18 | @ER A e Bl AN AEARUNASCERE (A

Emergency procedure
719 | NS

Assessment report of choosing the location of the dormitory
7.20 | TEEEHERIVEAL 05

The hazardous elements (air quality and noise etc.)evaluation report for Workplace
7.21 | AR PO S 35 PR 3R (28 U/ 75 5 VP il

occupational health examination summary / individual report (if applicable)
7.22 | WOV FARR B ity MR

Catering Service Certificate/ Health Certificate of kitchen employee
7.23 | BRRSSVERATIE/ 5 51 AR REE

Trained first aider certificate/ Qualified certificate of doctor or nurse
7.24 | 2N R/EP N RERIER

Inspection reports, maintenance records, operating and safety instructions for:
7.25 | DURRRIR T, dECRiCS, BRAEMZ R

§ Dangerous machines, including but not limited to lifts, electrical equipment,
high-pressure equipment
fakablas, WRHEARTIE, BB, k&

§ Firefighting equipment (e.g. inspection tags on fire extinguishers)
PR (K K g BRI A AR S )

§ Potable water at production facilities and dormitories
Az DX IR 5 A ORI

§ Health and safety for the facilities and dormitories including but not limited to
temperature, noise level and lighting
i i DX I B A0 8 B 22 4 1 s AR AE AN IR TR BE e 75 MDY e A 0L

8 | No Child Labour AEHET

Personnel data files for all workers (including seasonal workers and workers hired using
recruitment agencies)
8.1 | ML ANHTR (WHFENL, JIREEL) (H5.7)

Age-verification procedure
8.2 | A TAERAZIIRFF

Documentary evidence of training given to workers, management and human resources
(e.g. list of attendees with signatures)
8.3 | ML, HHEMANFREMREINLK (Flin, HNSNFEEZELE) (F2.8)

Procedure to avoid children exploitation
8.4 | MM ETERF

Child labour remediation procedure
8.5 | H AN

Work contracts or agreements, including with recruitment agencies
8.6 | M LI ANAFEIML, WHHIRET ([ 4.4)

9 | Special Protection for Young Workers £ &4 T A
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Documentation of all trainings given to young workers

9.1 | AREUETEIERK
Risk assessment and related action plan with specific measures to protect young
workers and young female workers
9.2 | DRIFA B T LA SR AR 4 TR LR Aty LA K 25035 4 it
List of young workers/ registration approval from local labor bureau/regulations on shift
arrangement for young workers
9.3 | AR LA B e AR A E
Young worker health examination /Job arrangement (if applicable)
9.4 | ARBUAE T NARKS/ AL 22
Young workers’ work cycle overview
9.5 | AR T TAEMENL A2
10 | No Precarious Employment £ &t = {7 &gk
Employment contracts and/or posters where workers’ rights and obligations are
displayed
10.1 | 52 T [A) B8R 5 TRORIA S5k
Recruitment and dismissal procedures and records
10.2 | AR F AR (F 3.4)
Overview of subcontractors
10.3 | 7B
Overview of apprenticeships granted in the company
10.4 | “AHET AR
Overview of seasonal workers
10.5 | Z=75 THEDL
11 | No Bonded Labour T iRifi %3]
Documentary evidence of trainings given to workers, management and human
resources (e.g. list of attendees with signatures)
111 | BT, EEEMANEEKEINCSE (B, HizmEsas) (6 2.8)
Documentary evidence on disciplinary procedures
11.2 | LEERERF (F4.1)
Employment contracts including those related to security personnel, cleaning and other
services
1.3 | 553G (BFAMHRRE, B, FEiE LB ERMERSMAR  (F2.4)
Documentary evidence on disciplinary cases and measures taken
11.4 | ZEERICFAR IS E ([ 4.2)
12 | Protection of the Environment {#{F¥f1&
Environmental risk assessment
12,1 | ISR AR PRAl A 35 MR PRIt
Map identification of water springs, rivers, lakes in the area of auditee activities
12.2 | o 7 WG A KIS CRAK, WK, 1K) B ma U i ]
Calculation of the necessary financial and personnel resources to comply with the
minimum social and environmental requirements
12.3 | FFEtE TR AR EIR, T fF M B ) SR v il 5%
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Valid certificates and environmental licenses

12.4 | G RWIE AR S v a]
Environmental testing report
12.5 | M ORI
Dangerous chemical waste handling contract/transport records
12.6 | faRACHRA [RIA AR HEIE %
Procedure and mechanism records of saving water
12.7 | W2 KR B E 5%
13 | Ethical Business Behaviour i& 7 & W4T R
Anti-corruption policy
13.1 | BB
Corruption risk assessment
13.2 | JE I AU Pt
Procedure for investigation and discouragement of unethical behaviour
13.3 | X ATEEAT A IHEREF
Communications and trainings to promote and reward integrity
13.4 | {2 FRi VA @A IS %




